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Gender and Disaster Australia Limited (GADAus) 
Position Description 

Position Details Position Title: Business Development Manager 

Employment Type: Full-time position (38 hours per week). 
2-year contract (with extension dependent on funding). 
A six (6) month probationary period applies.  

Remuneration: The annual salary is $141,500 (including GST and 
superannuation). 

Organisational 
Context: 

Gender and Disaster Australia (GADAus) is the leading national 
organisation offering evidence-based education, training and 
resources to address and minimise the harmful impacts of 
gender stereotypes in disaster. Promoting an understanding of 
the role of gender in survivor responses to disaster — 
including increased family violence — GADAus works to 
embed these insights into emergency management practice. 
Primary funding to GADAus is currently through a 4-year 
Commonwealth grant, managed by DSS under the 
Government’s revised National Plan to End Violence Against 
Women and Children. This funding is primarily for the delivery 
of the Lessons in Disaster (LIDS) training, four modules that 
cover research, frameworks, and practical tools, and for the 
dissemination of existing resources and guidelines, and the 
Train-the-Trainer program. 
A key strategic priority is for GADAus to increase income and 
long-term sustainability through actively seeking and securing 
other funding opportunities. This includes funding for research 
as part of the continuing implementation of GADAus’ primary 
goal. 

Location: Gender and Disaster Australia is based in Victoria but does not 
maintain a physical office space. Permanent remote working 
arrangements are in place for all staff. 

Reports To: Executive Director, Gender and Disaster Australia Limited 

Direct Reports: National Project and Finance Manager 
Business Development Administrator 
Contractors and outsourced arrangements as agreed 

Employment 
Conditions and 
Benefits: 

• Senior level appointment, reporting to the Executive 
Director. 

• Position renumerated at above-market rate. 
• Flexible and remote working arrangements. 
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• 4 weeks holiday and leave loading. 
• Additional three (3) days leave between Christmas and 

New Year.  
• Time in lieu available on a 1:1 basis. 
• Successful applicants will be required to enter into a 

Privacy and Confidentiality Agreement, produce a valid 
COVID-19 vaccination certificate, obtain a working with 
children permit (if required) and undergo a police check. 

Position 
Summary 

Key Objective: This role supports the continuing establishment of Gender and 
Disaster Australia as a recognised, credible organisation 
responsible for extending the GADAus’ education, training and 
resources to every Australian state and territory. 
The focus of the position is on forward business planning and 
action to meet key deliverables and generating increased 
income through a variety of sources.  

Strategic, Business 
Development and 
Planning: 

Strategic: 
• Provide input into the Strategic Planning process, and the 

development of related strategic and planning 
documents. 

Business development: 
• Liaise with Train-the Trainer (T3) Manager and external 

evaluators in the scale up of the T3 system, to translate 
into business and quality improvement and evaluation 
plans. 

• Identify and develop strategies for growth in the areas of 
stakeholder engagement, project partnerships, and 
business development, and provide leadership in the 
implementation of new initiatives. 

• High level contribution to the development of income 
generation strategies. 

• Identify, oversee/lead submission writing for grants. 
Business planning: 
• Lead the development and implementation of the 

national GADAus Business Plan. 
• Coordinate business planning to scale-up LID and T3 in 

line with the key funded deliverables of the organisation, 
and its broader strategic goals. 

External 
Partnerships and 
Relationships: 

• Lead the review and implementation of the GADAus 
Stakeholder Engagement Plan. 

• Develop high-level collaborative arrangements with key 
stakeholders and organisations in each state and territory. 

• Translate relationship management and stakeholder 
engagement into longer-term financial opportunities 
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and/or project partnerships with key organisations at 
State, Territory and National levels, including government. 

• Lead/contribute to the design of projects in partnership 
with internal and external stakeholders, with clear 
outcomes, targets and performance measures. 

• Support the Executive Director and GADAus staff to 
manage current stakeholder relationships relevant to 
their areas of responsibility. 

Executive, HR and 
Financial: 

• Work with and provide expert specialist advice to the 
Executive Director, for the establishment, scaling-up and 
ongoing development of GADAus. 

• Support the Executive Director in the management and 
execution of strategic and business development goals. 

• In collaboration with the Executive Director, oversee 
budgetary planning and cost management in line with 
GADAus’ contractual obligations, and Strategic and 
Business Plans. 

• In collaboration with the Executive Director, support the 
development and implementation of HR initiatives and 
systems. 

Key Result Areas Essential: • The GADAus Business Plan is developed and implemented  
- internal and external. 

• The scale-up of LID and T3 training in each state/territory 
is sufficient to achieve targets. 

• Broadened funding base is led and supported. 
• High level and critical networks and organisational 

relationships are established and strengthened by all 
employed or contracted through Gender and Disaster 
Australia. 

• The reputation of Gender and Disaster Australia is 
enhanced by the quality of products delivered, and 
through communications and achievements. 

• A supportive and encouraging culture within GADAus is 
created and maintained. 

• Relationships with and between GADAus and external 
stakeholders are strengthened. 

Key Selection 
Criteria 

Essential: • Commitment to feminism, and to the mission and goals of 
the organisation. 

• Extensive prior experience and skills in business 
development, partnerships management and/or 
stakeholder engagement. 

• High-level strategic thinking and policy and program 
development skills. 
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• The capacity to identify new and emerging possibilities in 
line with specific organisational goals and outcomes, and 
to plan and lead new initiatives. 

• Business and financial acumen. 
• High level ability to work collaboratively and influence and 

negotiate policy and program outcomes with key 
individuals and organisations. 

• Strong verbal and written communication skills, and 
ability to frame research evidence, organisational mission 
and goals in a coherent and compelling manner. 

• Willingness to travel interstate when required, and attend 
in-person team meetings and events. 

Desirable: • Tertiary qualification in a relevant field. 

Performance 
Monitoring 

 This position is subject to a six (6) month probationary period. 
A formal evaluation shall be conducted at least annually.  
The initial review will be conducted prior to the anniversary 
date of this Contract. 
Subsequent reviews will be conducted within two months of 
the end of each financial year. 
The evaluation shall be based on an annual performance plan 
based on the role’s position description, and which is linked to 
the organisation’s financial year, to be mutually developed by 
the employee and the GADAus Executive Director. 

Application 
Details 

 Application Closing Date: 
Wednesday 15th February 2023, 5.00pm 
All applications must: 
• Address the Key Selection Criteria included in this Position 

Description. 
• Include a Covering Letter and Curriculum Vitae.  
Please submit applications or queries to Gender and Disaster 
Australia at: e.hedger@gadaustralia.com.au (or apply via 
www.ethicaljobs.com.au/)  

Intellectual 
Property 

 Gender and Disaster Australia Limited shall retain all rights to 
intellectual property. 

Special 
Conditions 

 Nil   

Date of Approval  30th January 2023 

Review Date  This position description will be reviewed as deemed 
necessary. 

 


